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1. O0mue noy1oKeHHA

1.1. bubnuorexa — cTpykTypHOe mozapasneneHue IIpodeccrmonansnoro 06pa3oBaTENBEHOTO
gacTHOro yupexaeHuss «l'yGepuckas banermas Illkoma» (xommemxk) npH  ABTOHOMHOM
HeKkoMMepuecko#t opranmsanuu «Hanuwonamsueni 6aner «Koctpomayn (manee 6ubnuoTexa) sBiseTcs
CTPYKTYPHBIM IOJpa3zliencHueM, obecneunBaiomuM o0pa3oBaTeNbHBIH IIPOIEcC HEOOXOaUMOH
JUTEPATYpOH ¥ MHBOPMAaITHEH.

1.2. bubnuoTexa B CROeH NEATEILHOCTH PYKOBOJCTBYETCS:

- QepepansHeM 3akoHOM oT 29.12.2012r. No 273-03 «O6 obpasoBannu B Poccuiickoi
Denepanumy,

- ®enepansHBM 3akoHOM «O OubroTeurOM Aeney (oT 29.12.1994r. ¢ H3MeHEeHHAMH HA 3 HIOHS
2009r.),

- @enepanbHbM 3aK0HOM Nel14-@3 «O nmpoTHBOAEHCTBUN SKCTPEMUCTCKOM eI TENBHOCTID),

- OenepanbHbiM 3akoHOM Ne436 ot 29.11.2010r. «O 3ammre jeredt or uHpOpMaIMU
IPHUHOCAIIEH Bpe/l HX 3I0POBBIO H Pa3BHTHION,

-  QenmepanbHEIM  TOCYJAapCTBEHHBIM  00pa30OBaTeNBHBIM  CTAHZAPTOM  CPETHErO
npodeccuonansHoro obpazopanus (OI'OC CIIO) mo cnenuansroct 52.02.02 HMekycceTBo Tania (mo
BHJIaM),

- Pexomenpanusamu mo pabore ¢ DeneparbHBEIM CIHCKOM 3KCTPEMHCTCKHX MATEPHAIOB OT
29.12.2010r. «O 3amuTe neTet 0T HHGOPMAIHH, IPUIHHSIONIEH BPe/I HX 3M0POBLIO ¥ PA3BUTHION,

- Yerasom IIOUY «I'y6eprckas Banetnas lTxona (komemk) mpur AHO «Hannonansumii 6aner
«KocTpoMa» (manee KoIemK).

2. OcHOBHBIE 321a9H

2.1. OCHOBHBEIMY 33/1a4aMi OUOIHOTEKH SBIISIOTCS:

- obecrieueHne yyacTHHKaM 00pa3oBaTelbHOIO POLECCa JOCTYIA K HH(OPMAIIHH OCPEICTBOM
UCII0NIb30BaHusA OUOMMOTEYHO — MH(POPMAIMOHHBIX PECYPCOB HA PA3IMYHBIX HOCHTENIAX: GYMaKHOM
(KHEKHBIH (oHJ, (OHI IEPHOIMYECKHMX H3/aHHi); MarHUTHOM ((DOHA ayaHO — H BHIEOKACCET):
uupposom (CD — IHCKH); KOMMYHHKATHBHOM (KOMITLIOTEPHEIE CETH) M HHBIX HOCHTEIISX;

- KOMIUIeKTOBaHHe (oHma OuOMmMOTEKH B COOTBETCTBHM ¢ mNpodmiIeM KOWIEMKa H
HUH(BOPMallMOHHBIMU MOTPeGHOCTAMM U 3aIIpOCAMH YUTATeIei;

- BOCIIHTaHHE MH()OPMAIMOHHOH KyIbTypHI 00Y4YalOIUXCs: Pa3sBHTHE HABLIKOB IIOJb30BAHHS
KHHIOH, IPYTHMH CpelcTBaMu o6yueHus, 6ubnuHoTekoit; popMHEpOBaHHE YMEHHSA CAMOCTOSTEIHHOTO
MOKMCKa ¥ 0TOOpa HeoOX0AUMOi HHDOpMaIUH;

- COBEpIICHCTBOBaHHE  HMHQPOPMANMOHHO-GHOMHOrpaduueckoro  oGCHyKMBaHHA ¢

HCIIO/IB30BAHHEM ~ HOBBIX ~ OMONHOTEYHBIX  TEXHONOTHI, KOMIBIOTEPH3AIlMH  OHOIHOTEYHO-

" MHGOPMAITMOHHEIX [IPOLECCOB.



3. OcHoBHBbIe GYHKIHH

3.1. bubnmuorexa opranu3yeT oOcIyKuBaHUE YnTaTeneil Ha abOHEMEHTe, B YMTABHOM 3alle 110
eIHHOMY YHTATENbCKOMY (GOpMYISpy, IpPHMEHSS METONLl HHIMBHAYAIBHOTO M TPYIIIOBOTO
oOcIyKHUBaHHUS.

3.2. ObecneynBaer yuTatenei OMOIHOTEYHBIME ¥ HHPOPMAITMOHHBIMH YCIIyTaMu:

- TIpeAoCTaBiIsIeT MOJHYI HH(pOpMaluio O cocraBe OubMMoTedyHOro Gonpa uyepes CHCTEMY
KaTaJIOTOB M KapTOTeK U Apyrue GopMbl GHOIHOTEUHOr0 HH)OPMHUPOBAHHUS;

- [IpHBHBaeT 00y4aloIUMCs HaBBIKY TIOMCKa U MPUMEeHEeHHs HH()OpMaIUK B y4eOHOM Ipoliecce,
a TaK)Ke YMEHHE OPUEHTHPOBATECH B CIpaBouHO-OubOIHOrpaduyeckoM anmapare OUOIHOTEKH;

- OPraHM3yeT MEPOIPHUATHS, OPUEHTHPOBAHHEIE Ha pa3sBUTHE OOl H YMTATeIECKOM KyIBTY I
JIMYHOCTH, COICHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIIILICHHS,

- BblZaeT yueOHMKM, ydeOHBIE NOCOOMS, INPOM3BENEHHS IIeYaTH MW MHBIE JIOKYMEHTHEI BO
BPEMEHHOE TT0JIE30BaHHE.

3.3. BeuBmseT M H3ydYaeT YMTATENIbCKHE 3aNpOChl C IENBI0 KOPPEKTHPOBKH IUIAHOB
KOMILIEKTOBaHUs (hOH/IOB.

3.4. ObecnieunBaeT KOMIUIEKTOBaHHE (OHIA B COOTBETCTBHHM C y4eOHBIMH IpOTpaMMaMH U
miadamd.  Kommnektyer yuebHyro, y4ueOHO-METOAHMYECKYIO, HAYYHYIO, HAyYHO-IOMYJIPHYIO,
CIIPaBOYHYIO, XYJOMKECTBEHHYIO H IEPHOIUYECKYIO JIHTEpaTypy, HM3TOTOBIECHHYIO B IEYATHOH H
SNEKTPOHHOH (hopMax.

3.5. KommnekroBanue (hoHIa OCYINECTBISETCS HA OCHOBE OHOIMOTEYHO-HH(OPMAIIHOHHEIX
PECYPCOB, PETYIAPHO MIPOXOIAIAX CBEPKY ¢ «DemeparbHBIM CITHCKOM SKCTPEMHCTCKHX MaTEPHAIIOB)
Ha TpeAMET HalW4Ms WH3JaHWH SKCTPEMHCTCKOM HAIpaBICHHOCTH. 3aBeayrommi OubnmoTexoit
IIPOBOJHT CBEPKY OHOIMOTEUHBIX (OHIOB Ha HATHYHE 3KCTPEMHCTCKUX MATEPHAIIOB 2 pasa B rof (CaiT
Munucrepersa FOctrnun PO). @akr cBepku GuxcupyeTcs akToM CBEpKH (OHA H 3aIMUCHIO B XKy pHAIIE
cBepkH «DeneparbHOro CMcKa SKCTPEMUCTCKUX MATEPHATIOB)

3.6. OcymecTBISeT TeXHUYECKYI0 00paboTKy mocrynawmomed B OubnHoTedHbIt (OHI
JIHTEPATyPEl, BE/IET KATaIOTH U KApTOTEKH.

3.7. OcymecTBiser y4eT M pasMelmeHHe (OHIOB, 0OECTIEYMBACT HMX COXPAHHOCTH, PEXKHM
XpaHEeHHS.

3.8. Hckmouaet u3 6ubnrorednoro GoHIa BETXHeE, yTpaueHHBIE, YCTapeBIIIHe II0 COAEPIKAHHUIO
U3/1aHHs, B COOTBETCTBUH C TIOPSIKOM HCKITIOUSHHS JIOKYMEHTOB.

3.9. CnocobcTByeT MNOBBIIEHHIO NPOQECCHOHANBHBIX M OOINEKYIBTYPHBIX 3HAHHH
O6ubnnoTEeUHEIX pabOTHUKOR Yepe3 CHCTEMY TOBBIIEHHS KBATH(DHKAIIHH, H3YYEHHS IIEPEIOBOTO OILITA

OubimoTek 06pazoBaTENBHBIX YUPEKIACHHH.



4. Yopas/ieHHe H OPraHU3aNHA JeATEIbHOCTH

4.1. Obmee pykoBOACTBO OMOIHOTEKOH OCYIIECTBIAET 3aBEAYIOIMH OGHOIHOTEKH, KOTOPKIit
Ha3HaYyaeTcs IUPEKTOPOM KoJuleka U ApigeTca wieHoM CoBeTa KoJiemKa.

4.2. 3apemyromuii 6uOMHOTEKH HECET OTBETCTBEHHOCTH 3@ Pe3ysbTaThl paGOTHI B Ipefenax
CBOCH KOMIIETEHTHOCTH, ONIPEIEIEHHOH JI0JDKHOCTHOM HHCTPYKIUEH, YTBEPKIaeMOM TUPEKTOPOM.

4.3. PyxoBozcTBO KoOIemka obecrednBacT (DMHAHCHPOBAHHE KOMILIEKTOBAHHS (HOHIOB,
obecrniednBaeT 6GuOMHOTEKY HEOOXOIUMBIME CITy>KEOHBIME H IIPOHM3BOJICTBEHHBIMH MOMEINEHHSMH, a
TaKKe OPITEXHUKOH M KOMIIBIOTEPAMH.

4.4. bubnmuorexa (OpMHPYET €XEromHEIi IaH paGOTEl Ha yYeOHBIA TOX, KOTOPKIHA
YTBEPKIAeTCA PyKOBOIUTEIEM KOJUIE/KA.

4.5. Pexxum paboThl 6HOTHOTEKH yCTaHABIMBACTCS AMPEKTOPOM KOJIEMKA B COOTBETCTBHH C
IpaBUIIaMH BHYTPEHHETO TPYIOBOTO pacnopsaka. IIpu ompenenenuu pexuma paboTel 6HOIHMOTEKH
NpeLyCMaTpUBAeTCs BBIIEICHHE: - JABYX YacoB pabodyero BpeMEHH €KEeJHEBHO Ha BBIOJIHEHHUE
BHYTpHOUOIMOTEYHOH paboThl, OHOTO pa3a B MECHI[ - CAHUTAPHOTO JHS, B KOTOPEIH 00CITyKHBaHUE
YUTATEIEH HE IIPOU3BOIUTCS.

4.6.  TpymoBble oTHOmEHMS paGOTHHKOB OHOMHOTEKH  pPEryJMpylOTCS  TpPYAOBHIM
3akonojarenscTBoM Poccriickoi @eneparpin.

5. IlpaBa u o6s3aHHOCTH OHOTHOTEKH.

5.1. bubnuorexa uMeet npago:

- CaMOCTOSTEJIBHO ONpPENENATh COJCPKaHHE M KOHKPETHbIE (OPMBI CBOEH MEATEIFHOCTH B
COOTBETCTBHH C 33/la4aMH, yKa3aHHBIMH B HacTosAmeM [lomoxenuu;

- paspabareiBaTh  IIpaBUNIa  IIONB30BAHWUSA  OHMOMMOTEKOM B COOTBETCTBHH  C
PEKOMEHIALIUAMH;

- OIpEJeNITh B COOTBETCTBHM C IIPAaBHJIaMH II0/Ib30BaHHA OHOMHMOTEKOM BHIBI W pa3Mephl
KOMIIEHCAIWH 3a YIepO, HaHeCEeHHbI! OUOIHOTEKE U €& TTONTB30BaTEIAMY;

- IIOBBIIATE KBATH(QUKAIHIO paOOTHHKOB GHOIHOTEKH;

- y4acTBOBaTh B paboTe METOAMYECKHX 00BeAHHEHMH GHOIHOTEUHBIX paGOTHHKOB, COBEIaHMH
H CEMHHAPOB 110 BonpocaM 6ubIuoTedHo-uHGOPMATHOHHOM PaboTHL.

5.2. PaGorHuku 6ubmuoTekd 06I3aHEL:

- ODeCIeYnTh II0/IB30BATEIIM BO3MOXKHOCTH PaboTBl ¢ HH(OPMAIMOHHEIMH DPECYpPCaMH
bubnuorekw,

- uH(GOPMHPOBATE I10JTE30BATENEH O BUIAX IIPEIOCTABIAEMEIX GUOIHOTEKOM YCIIyT;

- (opmupoBath (GOHIBI B COOTBETCTBHH C NPO(GHIEM KOUIEMKa, C 06pa3soBaTelLHBIMH
MPOrpaMMaMH H IIJiaHaMH, HOTPeOHOCTAMH U 3aIIpOCaMH BCEX KAaTErOpHi MOJIb30BaATEIEH;

- COBEpPIIEHCTBOBATE MH(POPMaLMOHHO-6uOMmIorpadguyeckoe U O6HMOIHOTEUHOE OOCITYKUBAHUE



MOJIE30BATEIIEH;

- ofecreurBaTh COXPAHHOCTh HCIIOIb30BaHHS HOCUTENEH HH()OPMALMH, HX CHCTEMATH3ALHIO,
pasMelleHle i XpaHeHHE;

6. IlpaBa 1 0653aHHOCTH MOJIb30BaTe/IeH OGHOIHOTEKH.

6.1. [Toms3zoBaTenu OUOIMOTEKH HMEIOT IIPABO:

- BECIIaTHO MONE30BATECA OCHOBHBIMH OHOIHOTEYHO-HHOOPMAlMOHHEIMH YCIIyTaMH;

- MOJTy4aTh BO BPEMEHHOE I10Jb30BaHue U3 (GoHga 6HOIHOTEKH IPOM3BEJCHUS TI€YaTH U WHEIC
JIOKYMEHTEI;

- I0JIy4YaTh MPAKTHYESCKYIO MIOMOINE B NPHOOPETEHHH HABLIKOB M YMEHMH CaMOCTOSITEIBHOIO
10/1b30BaHus GH6IHOTEKOM U €€ HH)OPMAIHOHHEIMHA PECyPCaMH,;

- II0JIy4aTh KOHCYJIBTAIIMOHHYIO MOMOIIh B IIOMCKE U BBIOOPE IPOM3BEIEHHUH NICUYATH U IPYTHX
HCTOYHHKOB HH(OpMAIHH;

- IPOAJIEBATE CPOK IOIB30BAHMS IUTEPATYPOH B YCTAHOBICHHOM IIOPSAIKE;

- IONb30BaThCA CHPaBOYHO-OHONHOrpaguueckuM ¥ HHOOPMAIHOHHBIM OOCITyKHBAHHEM,
HCIIONB3Ysl KATAIOTM ¥ KAPTOTEKH, TIPE/ICTABICHHEIE B SIEKTPOHHOM MIIH OyMaKHOM BHJIE;

- Y4aCTBOBATh B MEPOIPHUATHSIX, IPOBOJMMEIX OHOIHOTEKOH;

6.2. Ilons3oBatenu 6ubmHOTEKH 00A3aHBL:

- coOJIIOIaTh TpaBHiIa MOTE30BaHMs OMOIHOTEKOH;

- GepeKHO OTHOCHTECH K yueOHUKaM, yueOHBIM HOCOOHAM, KHUIraM (He JeNarh B HHX IOMETOK,
NoA4YEPKABAHKM, He BEIPEIBATh U HE CTHOATh CTpaHMI(), HHBIM JOKYMCHTaM Ha Pa3iIM4YHBIX HOCHTEILIX.
ITpy mosyYeHHH KHUT | IPYTHX TOKYMEHTOB YMTATEINH JOJDKHEI TIIATENLHO IIPOCMOTPETh MX M B CIIydae
oOHapyKeHHs Kakux-mu00 aeekToB coobmuTs 06 3ToM OubIHOTEYHOMY pabOTHHKY, KOTOpBIH
clienaeT COOTBETCTRYIOIIYIO IIOMETKY;

- BO3BpallaTh IOKYMEHTH B OHONHOTEKY B yCTaHOBICHHBIH cpok. IIpu HeobxomumocTi
JUIMTENLHOTO MCIIOIB30BAHMS MaTeprajla YATATeId MOTYT IPOUIMTE CPOK I0JIb30BAHHS MaTEPHATIOB.

- TONIB30BAThCH LIEHHBIMH M €IMHCTBEHHBIMH 3K3eMIUIIpaMu KHHMT, kacceTamu, DVD u CD
JMCKAMH, & TAK)KE HOTHBEIM MaTepHAaIOM TOJBKO B YHTAIIBHOM 3aje OMOIMoTeKy;

- €KETO/IHO TIPOXOIUTE IEPEPETHCTPAIIHIO B Havyalle yuebHOro roja;

- B Clly4ae yTpaThl MM HEYMBIIIEHHOH IOpYM KHHI MJIM HMHBIX JOKYMEHTOB 3aMEHHUTH HX
TaKUMH K€ WM H3JaHHAMH, IPH3HAHHBIMA OMOIMOTEKOM DPABHOIEHHBIMH, JHOO KOMIIEHCHPOBATH
yiieph B pasMepe, yCTAHOBICHHOM IIPaBUJIaMH IIOJIb30BaHHs OHOIMOTEKOH.

7. llopsimok noab3oBaHus OHOIMOTEKO.

7.1. Tlopsimok 3amucy yuTaTenei B GudamoTexy:

- 3aIMCch B OMOIMOTEKY TIPOU3BOAMTCS B MHIMBHUIY AJIbHOM IOPSIKE;

- TIpH 3alHCH B OHOIHOTEKYy 4uTaTelh 00sf3aH 03HAKOMHTECA C IIPABMIIAMM I10JIb30BAHHSI U



MOATBEPAUTH 0043aTeIbCTBA 00 HX BHITONHEHHHU CBOCH TTOIKCHIO B YHTATENHCKOM (DOPMYIISPE;

- TOKYMEHTOM, [IOJITBEPKAAIOIIMM IIPaBO IOIL30BaHUS OUOIHOTEKOM, SBIIIETCS YATATEILCKHH
Ouner u yuTATENLCKHH HOPMYIIAD;

- YMTATENbCKHH (GOPMYNAp ABIACTCS DOKYMEHTOM, YOOCTOBEPSIONMM (aKT M JaTy BELIAYM
YUTATENIO [IEYATHBIX M JPYTUX HCTOYHUKOB HH(DOPMAIHH;

- BLIOBIBITHE U3 OHOJIHOTEKH YMTATENH JOKHEL CAATH UMEIOITHECS y HUX OUOJIHOTEYHBIE KHUTH,
JIpyrye TMPOU3BEACHUsA NIeYaTh H UHBIE JOKYMEHTBI, a TAK)Ke BBIIAHHEBIH MM YMTATENECKUM GHITET.

7.2. Tlopsnok noJb30BaHMs a00HEMEHTOM:

- YATATEIH MMEIOT TPaBO MOJIyuyaTh Ha JIOM KHHTH, IPYrUe IIPOH3BENEHMS IIEYaTd W HHbIE
JAOKYMEHTBI; CPOK ITOJIb30BAaHKSA MMM yCTaHaBIMBaeT OnbinoTeka yuebHOro 3aBeieHAs;

- CPOK I10JIb30BAaHHUS JOKYMEHTaMH MOXKET OBITh NPOJUIEH, €CITH Ha HUX HET CIIpOca CO CTOPOHEI
IPYTUX YATATENEH;

- CPOK II0JIb30BaHHS MOXKET OBITh COKPAIIEH, €CIIH H3IaHHe II0IB3YETCs IIOBBIIIEHHBIM CIIPOCOM
HJIM IMEETCS B EAMHCTBEHHOM 3K3EMILISPE;

- YMTATE/Ib PACIHCBIBACTCS B YHTATENLCKOM (OPMYIApe 3a KaKABIH SK3EMIUIAD BHIIAHHBIX
H3JaHUH.

7.3. IlopsaaoK mOJIB30BaHMSA YHTAILHBIM 3aJI0M:

- JIATEpaTypa, UHBIE NOKYMEHTEI, IIPeIHa3HaAYECHHEIE U MCIIOIB30BAHMS B YMTAILHOM 3ajI€e, Ha
JIOM HE BBIIAETCS, 3aMPEIIaeTCs TAKKE BEIHOCHTD JOKYMEHTHI M3 YUMTAILHOTO 3aJ1a;

- YHCJIO TPOM3BEICHHH NeyaTH M HHBIX JOKYMEHTOB, BHIJIABAEMBIX B YHTAILHOM 3ajle, HE
OrpaHUYHMBAETCS;

- 3ampemacTcs BHOCHTh B YMTAIBHEIA 3al JIMYHBIE KHWUIH, Ta3€THl, JKypPHAIEL, Ipyrde
[POM3BEICHHUS I€YaTH U UHbIE JOKYMEHTEL,

- B CIy4ae HapyIUCHHWs STHX IMPaBHI, YMTATEIH MOTYT OBITH JIMINEHBI MpaBa IOJIb30BaHHL
OubnuoTeKoit Ha CPOK, ONpe/ieNIIEMBIA 3aBeIyIOIIHAM OGUOIHOTEKO].

7.4. Ilopamok paboTEI ¢ KOMITBEOTEPOM, PACHIONOKEHHEIM B OUOIHOTEKE:

- TOJIb30BaTENh OHONMOTEKH MMEeT mpaBo paboTaTte ¢ KOMIBIOTEPOM, PACIONOMKEHHEIM B
OubiHOTEKE MOCTe IPEBAPUTEIEHOrO TECTHPOBAHMS €r0 pabOTHHKOM GHOTHOTEKH,

- paspemiaercs paboTa 3a OJHMM IEPCOHATBHBEIM KOMIIBIOTEPOM He 60jlee JBYX YENIOBEK
OJITHOBPEMEHHO;

- TI0 BCEM BOIIpOCaM IoKMcKa MH(opMaluy B FIHTepHETE MONTB30BATENb HOKEH 06pamaThes K
pabotHHKY GubimoTeky, 3ampemnaeTcs obpalneHde K pecypcam MHTepHETa, MPE/IIararoliM OIIaTy;

- paboTa ¢ KOMIIEIOTEPOM TIPOM3BOJUTCS COTTIACHO YTBEPKACHHBIM CAHHTAPHO-THTHEHHYECKHM
TpeOOBaHHAM.

HMaunnoe [TonoxeHue eHCTBYET 0 3aMEHEI HOBBIM.






